
CV Template Pack:

· Pick one of the following 6 CV Templates.
· Read the personal profiles and pick the profile that best represents you, copy and paste this into your CV template; use the key words to personalise the profile to match your personality, skills and qualities. 
· Next copy and paste the job descriptions that match your previous positions and job roles into the CV template, again edit the descriptions to personalise each position. 

· Type in your own qualifications and training into the CV template under the ‘education’ section 

· Finally copy and paste in a hobbies and interest profile finishing off your CV

· Delete any large gaps to fit your CV on to a maximum of 2 pages  

· Need more help, ideas or more ‘key words’ for your CV? Read the CV Writing Secrets E-Book which you received with your CV Template Pack
Finally Employment King would like to wish you the best of luck with Your Life Your Career Your Future
Thank You 
Employment King

www.employmentking.co.uk
info@employmentking.co.uk 
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Example Personal Profiles

As an experienced Sales Executive my networking abilities could help your company achieve its goals. Active and potential clients will be impressed with innovative product presentations, increasing your sales to met set targets. My approachable personality and rapport building skills will allow long-lasting relationships to be formed

An energetic worker who is reliable, well mannered, neat in appearance and can easily adapt to the routine of a new job role quickly. I work efficiently both within a team and on my own initiative. I am very confident and can communicate well both verbally and written. Others tell me I am friendly and approachable.

With over 5 years experience in customer service based roles, I am an approachable individual with a great understanding of equal opportunities and diversity issues. I can easily gain rapport with others and possess the ability to communicate with people on all levels. With a mind for figures and the keenness to attend all necessary training, I feel I would be a benefit to all employers.  

In all my roles as a manger, working with several of the UK’s leading retailers I have always exceeded my sales targets increasing the company’s profits. In all my previous roles, my innovative sales techniques and my ability to increase team morale and productively have helped reduce overheads and increase profitability.

A hard working, reliable and trust worthy individual who has the initiative to work unsupervised. I possess excellent communication skills both face to face and over the telephone. Others tell me I am an excellent problem solver and good listener. I have a good working knowledge of a variety of computer packages.  

With an excellent understanding of a wide range of computer packages I have often reduced companies’ overheads, saving money and time, by designing and implementing online systems. My ability to communicate with a wide range of individuals from various backgrounds helps me present my ideas in a way that all employees can understand. In addition I can speak 3 languages and am available to travel throughout the UK and Europe.

Hard working, enthusiastic graduate with a degree in Geophysics: specialist subject electromagnetic (EM) prospecting. I am eager to learn new skills and meet new challenges in a dynamic work environment. Highly self-motivated and a good team worker enthusiastic to commence a career in the oil and gas industry.

Others tell me I am a friendly, approachable person with excellent listening and communication skills. I can work both within a team or using my own initiative. I am a very practicable person who enjoys meeting new people and learning new skills. I am very dedicated and hard working and I would enjoy working Nights or Weekends.

A very dedicated and hard working individual who enjoys seeing the end result from my work. I enjoy taking on new responsibility and always put one hundred percent into everything that I undertake. I gain a lot of job satisfaction from working with my hands. 

An excellent communicator who enjoys working with the public. Others tell me that I am approachable and a good listener. I can work both within a team environment or using my own initiative. A very versatile young person who is looking for a challenging job role.

A keen, reliable and enthusiastic young person looking to learn new skills. An excellent timekeeper who never took a sick day in College. I am friendly, approachable and hard working. I have experience of working well within teams and I am self-motivated when working alone.   

Key words; Skills and Qualities 
Reliable





Practical 
Hard working





Dedicated 
Team player





Communicator 
Enthusiastic





Problem Solver
Good time keeper




Excellent Literacy skills
Work alone





Ability to follow orders
Work on my own initiative 



Written communication skills
Educated 





Bi-lingo 
Friendly





Make friends easily 
Approachable




Experienced in…
Good listener





Keen
Patient





Excellent IT skills
Sympathetic 





Motivated
Fit and healthy




Keen to learn new skills
Self-motivated 




Flexible 
Understanding




Self-taught 
Examples include…




Others tell me…
Job Descriptions 

Administrator 
· Filing and retrieving information and documents

· Data entry, typing letters and recording/up dating information on the company computer

· Managing diaries, photocopying documents and dealing with incoming and outgoing post

Accountant

· Processing sales invoices, receipts and payments
· Balancing accounts and completing VAT returns
· Using computerized accounting systems and checking that accounts are accurate
Air Cabin Crew

· Checking that there are enough supplies and that emergency equipment is working properly
· Greeting passengers and direct them to their seats, selling drinks and duty free gifts
· Demonstrating emergency equipment and procedures
Auditor 

· Checking organization’s financial accounts and its policies and procedures
· Collecting and interpreting figures, identifying any problems or risks to the business
· Establishing good working relationships with clients and making recommendations for improvements
Barrister 

· Advising clients on the law and the strength of their case
· Holding 'conferences' with clients to discuss their case and offer legal advice

· Representing clients in court – presenting the case to the judge and jury, cross-examining witnesses and summing up
Baby Sitter

· Looking after single children for family and friends 

· Playing games, talking to the children, reading bedtime stories, changing nappies and cooking and feeding

· Working various hours and days

Building Surveyor 

· Surveying properties, identifying structural faults and making recommendations for repairs
· Assessing damage for insurance purposes, for example as a result of fire or flooding
· Advising clients on issues such as property boundary disputes
Beauty Therapist 

· Carrying out facial and body treatments to enhance their clients' appearance

· Giving manicures, pedicures and other nail treatments, as well as eyebrow shaping and eyelash colouring
· Booking appointments, checking and ordering supplies
Chemist 
· Developing medicines in the pharmaceutical industry

· Writing reports and presenting your findings
· Designing and conducting laboratory experiments
· Making observations and noting results
Computer Games Developer  

· Creating the game's visual characters, objects and scenery, and producing concept art and storyboards at the planning stage
· Creating the code to make the game work
· Bringing the characters, objects and scenery to life with computer modelling and animation software during the production stage
Cleaner

· Working on my own initiative cleaning offices, walkways and stairwells 
· Using cleaning chemical to use for each task, and follow safety procedures
· For this role I had to be physical fitness, as the work is very active, trustworthiness and reliability

· I needed an awareness of the importance of following health and safety procedures
Class Room Assistant

· Assisting the teacher with the running of the class room and sessions 

· Supporting children with Reading, Writing and Maths 

· Organising class activities and leading small groups of children with educational games

Customer Service

· Dealing with customer queries over the telephone; taking customers personal details and information 
· Inputting data onto the computer system using computer packages such as; Spreadsheets, Excel, Internet and Word
· Being self-motivated, working on my own initiative.

Dentist 

· Teeth whitening, fillings, extractions, fitting dentures and bridges
· Taking X-rays and administering local anaesthetic
· Referring patients to a dental hygienist or dental therapist for certain treatments
Dietician

· Carrying out a range of activities to raise awareness of the importance of healthy eating
· One-to-one client consultations
· Giving dietary advice to people whose problems may be linked to lack of confidence, depression or low-income
Driving Instructor

· Teaching people how to drive safely, and helping them to develop the skills they need to pass their driving test

· Assessing the learner's driving knowledge and skills

· Having a knowledge of road safety and enthusiasm for driving with the ability to give clear instructions
Data Entry Clerk

· Inputting personal details of customers opening new bank accounts

· Maintaining and retrieving information held on computer systems

· Using a mixture of computer packages such as spreadsheets or databases

Electrician

· Working from plans to fit wiring, sockets and points

· Carrying out an initial installation, fitting wiring along wall cavities and through ceilings and floors

· Fixing faults highlighted by inspections

Estate Agent

· Viewing properties and taking photos and measurements
· Advising clients about the buying and selling process
· Negotiating a price that is acceptable to the buyer and the seller
Engineer Maintenance Fitter 

· Working within a small team, servicing and repairing machinery and equipment

· Making scheduled checks on machinery and parts

· Responding immediately to machinery breakdowns

Exhibition Designer

· Designing displays and stands for large public exhibitions

· Discussing requirements with clients, presenting ideas 

· Handling orders for supplies, liaising with technical specialists 

Fire Fighter 

· Working in a team controlling and putting out fires

· Rescuing victims from burning buildings, accident sites and other dangerous situations

· Inspecting buildings to make sure they meet fire safety regulations

Forest Officer

· Planning programme’s for planting and harvesting trees
· Developing working relationships with neighbouring landowners, contractors and local authorities
· Managing facilities such as visitor centres, nature trails, footpaths, campsites and car parks
Farm Worker

· Looking after animals – feeding, mucking out, caring for sick animals, using a milking machine to milk cows

· Ploughing fields, sowing, looking after and harvesting crops, spreading fertilizer and spraying crops

· Driving and maintaining tractors, combine harvesters and other vehicles

Fashion Designer

· Analyzing or predicting trends in fabrics, colours and shapes

· Working to a design brief

· Making in-house presentations, for example to finance departments and merchandisers

Florist

· Helping customers to choose suitable flowers and plants
· Making up bouquets and arrangements
· Advising customers on how to look after the flowers or plants they buy
Gardener

· Raising plants from seeds or cuttings

· Digging, planting and weeding flower beds and borders

· Checking the health of plants and applying fertilizer and pesticides

Gas Technician

· Installing and connecting appliances to gas, water and electrical supplies

· Carrying out scheduled maintenance checks on systems and equipment

· Testing controls and safety devices to make sure they are working properly

Graphic Designer

· Discussing the project requirements (the ‘brief’) with clients, senior designers or account executives

· Producing rough sketches or computer visuals to show to the client, working to budgets and deadlines

· Producing a final layout with detailed specifications for typefaces, letter size and colours

Glazier

· Installing glass panes in homes and businesses

· Using a wide range of tools like suction pads, chisels and pliers

· Fitting new glass using watertight sealants

Human Resource Officer

· Recruiting staff – advertising and interviewing

· Dealing with grievances and disciplinary procedures

· Developing HR policies and procedures, and writing staff handbooks

Hairdresser

· Discussing with the client how they want their hair done, giving advice and suggesting ideas for suitable styles

· Shampooing and conditioning, cutting and styling

· Making sure that hair products containing chemicals are used and stored correctly

Hotel Manager

· Involved in the day-to-day running of the hotel, overseeing all aspects of running a hotel, from housekeeping and general maintenance to budget management and marketing
· Analyzing financial information and statistics, setting annual budgets
· Ensuring the hotel follows regulations such as licensing laws
Hospital Porter

· Moving patients from wards to the x-ray department

· Transferring clean linen towards from the laundry

· Disposing of hazardous waste 

Insurance Broker

· Gathering information from clients to assess their insurance needs

· Researching policies from a number of insurance companies

· Arranging insurance cover for clients

Interior Designer

· Meeting with clients to discuss their requirements and ideas

· Developing a design that suits the needs of the client, the available budget and the type of building

· Sourcing fittings, furniture, fabrics and wall and floor coverings

Illustrator 
· Discussing requirements (the ‘brief’) with authors, editors or designers
· Produce drawings, paintings or diagrams that help make products more attractive or easier to understand
· Ensuring the work is completed within set budgets and deadlines
Interpreter

· Working at national and international conferences interpreting speeches 
· Interpreting Italian, French, German and Swedish languages 
· Having a flexible approach to my working hours

Junior Hairdresser 
· Assisting the hair dressers; washing clients hair, protecting clients by providing Personal Protective Equipment, getting clients ready for service and keeping the salon tidy

· Greeting customers, arranging appointments and ensuring the client received high customer service standards. 

· This role involved me managing a large amount of duties and being customer focussed. 
Jewellery Designer-Maker

· Produce designs to meet the requirements of a client

· Designing and planning the style and pattern of jewellery

· Use a variety of crafts to make jewellery, including, mounting, setting and polishing
Jockey Trainer

· Planning racing strategies with the owner and jockey 
· Giving advice to the trainer on tactics to suit the horse and the track
· Training and exercising the jockey and horse in preparation for the race
Kitchen Assistant

· Working in busy kitchen as part of a large team

· Unloading deliveries from suppliers

· Organising the storeroom, collecting goods for the chef

· Washing kitchen appliances, work surfaces, floors and walls  

Kitchen Porter

· Working alongside chef in a busy restaurant 

· Washing used cutlery, pots, pans and dishes

· Unloading deliveries of food and other equipment to the kitchen

Kennel Worker 
· Preparing food and feeding the animals

· Keeping animals clean and grooming them

· Exercising dogs in a yard or taking them for walks

Kitchen and Bathroom Fitter 
· Measuring out work areas in line with layout and design plans
· Ripping out and disposing of old units and suites
· Fitting units and appliances, fitting units and appliances
· Clearing away debris at the end of the job
Librarian 
· Using IT systems to catalogue, classify and index stock

· Keeping up to date with new publications and selecting stock

· Promoting library services through displays, talks and community events
Lifeguard 

· Patrol the edge of the pool or sit on a raised observation deck or elevated chair at the poolside to keep a close watch on the pool and pool users

· Check water temperature, pH and chlorine levels

Landscape Architect

· Meeting with clients to discuss their requirements

· Surveying sites to identify existing plant and animal life and natural resources

· Writing reports and making environmental impact assessments, giving evidence to public enquiries if necessary

· Using computer-aided design (CAD) packages to draw up options for clients to choose from

Legal Secretary

· Providing administrative support for lawyers
· Answering telephone calls, letters, faxes and e-mails
· Organizing diaries and making appointments
· Preparing court forms and statements attending court or police cells with solicitors
Midwife 
· Delivering the baby, which may include carrying out an episiotomy (surgical cut) and inserting stitches after the birth

· Monitoring the baby during labour and birth

· Running antenatal and parenting classes

Make-up Artist

· Researching and designing make-up and hairstyles to suit the production

· Applying prosthetic make-up to completely change a performer's appearance

· Standing by on set to re-do make-up and hair
Market Research Analyst

· Advising researchers about survey methodology and design

· Analyzing the data using statistical software programmes and techniques

· Helping research executives present the findings in a way that the client can understand and use

Martial Arts Instructor

· Demonstrating techniques, explaining the principles behind them
· Breaking techniques down into simple moves, develop training programmes
· Responsible for the health and safety of students
Nurse
· Helping doctors with physical examinations

· Checking temperatures and giving drugs and injections

· Administering blood transfusions and drips and using hi-tech medical equipment 
Nail Technician 
· Preparing the natural nails by cleaning and filing them
· Decorating the nails with coloured varnish, transfers, gems or glitter
· Manicures and pedicures
NVQ Assessor

· Supporting and assess people working towards NVQs, making sure that they meet the occupational standards needed to achieve the NVQ

· Plan and deliver NVQ training programmes and workshops

· Provide feedback and offer advice if the standards are not met, sign off the NVQ when all the requirements have been met

Nursery Nurse

· Planning and supervising activities such arts and crafts, music and cooking
· Reading stories taking children on outings
· Observing children and writing reports on their progress
Outdoors Activity Instructor 
· Planning and preparing activities to suit the needs, abilities and experience of each group
· Instructing in one or more specialist area, such as sailing or climbing
· Checking weather conditions before starting sessions, assessing hazards and managing risks
Orthoptist

· Client consultation, referring to another specialist if needed 
· Carrying out primary vision tests
· Working within a team alongside other healthcare professionals,
Occupational Health Nurse

· Carrying out pre-employment medicals, assessing and treating employees who are injured or become ill at work

· Advising management on health and safety issues and providing counselling, support, health education and advice 

· Developing and managing emergency procedures and training employees in first aid
Online Tutor

· Having a caseload of online students offering support and advice
· Building students confidence and understanding of the course
· Assessing students' work and giving feedback
Plumber 
· Installing and repairing water supplies, heating systems and drainage

· Servicing gas- and oil-fired central heating systems, boilers and radiators

· Fitting weather-proof materials, joints and flashings to roofs, chimneys and walls
Personal Trainer 
· Set realistic short- and long-term goals and devise appropriate programmes to meet them

· Educate, motivate and coach clients to help them follow their programmes safely and effectively

· Monitor and record progress, using various methods such as measuring heart rate and body fat levels
Pharmacy Technician

· Preparing and supplying items of medicine that make up a prescription

· Selecting the correct items to make up a prescription, weighing out ingredients, measuring liquids and counting tablets

· Creating labels which describe the medicine inside and instructions on its use

Paint Sprayer

· Setting up the spray equipment, spraying FLT’s

· Preparing the surfaces to be covered, applying primer coats

· Checking finished jobs as part of quality control

Quality Control Technician
· Finding and removing faults at fixed stages of the production process
· Making sure labelling is accurate
· Dealing with customer feedback and complaints, and passing on issues to managers where necessary
Quantity Surveyor

· Carrying out feasibility studies to estimate materials, time and labour costs

· Monitoring each stage of construction to make sure that costs are in line with forecasts

· Advising clients on legal and contractual matters

Quarry Operative

· Excavating rock and minerals, before processing them to make industry products
· Working with heavy plant machinery such as excavators, draglines and cranes
· Setting and detonating explosives, having a good working knowledge of health and safety regulations 
Refuse Collector 
· Moving bags, wheelie bins and recycling bins and boxes

· Using a lifting mechanism to tip the rubbish from bins into the lorry

· Recording the amount of waste collected

Roofer

· Removing or repairing broken tiles or slates

· Check that the roof timbers are solid 

· Fitting roof materials - laying rows of tiles and slates or layers of felt

Receptionist

· Greeting visitors and directing them to the correct person or department

· Managing the visitors book and issuing security passes

· Answering switchboard enquiries, responding to emails and completing a wide range of administrational tasks

Refuse Collector

· Working within a team removing waste from homes and businesses

· Using a lifting mechanism to tip the rubbish from bins into the lorry

· Unloading the rubbish at tips and dumps

Security Guard

· Patrolling, securing and monitoring premises, sometimes with the aid of closed circuit television (CCTV)

· Supervising on the door for a large organisation (check the Door Supervisor profile for details)

· Guarding cash or other valuables in transit in a security vehicle

· Airport security, which involves searching aircraft, passengers and luggage, and guarding the airport boundaries
Sales Assistant

· Serving and advising customers; Helping customers find the goods they want

· Handling payments by cash, card and cheque

· Giving information on products, prices and special promotions 

· Arranging customers orders and deliveries

Secondary School Teacher

· Preparing lessons and teaching materials, marking and assessing work

· Using a wide range of learning styles to suit the needs of my pupils 

· Teaching groups children aged from 11 to 16 and completing 1 to 1 sessions 

· Discussing pupils' progress with parents and carers

Sports Coach

· Teaching sports skills and techniques to individuals and teams of all abilities

· Planning and delivering structured training programmes

· Monitoring the physical condition and mental attitude of participants

Telesales 

· Working on my own initiate, making outgoing calls

· Arranging clients credit arrears and supporting clients to apply for loans

· Meeting all set targets and being able to communicate with customers on all levels  

Tyre Fitter

· Working within a team fitting tyres on customers cars and transit vans

· Taking delivery of tyres, checking goods against delivery notes. Loading “scrap” tyres on vans for disposal 

· Having excellent customer service skills, answering customer queries. 

Train Conductor

· Ensuring that rail passengers have paid their fare, and are safe and comfortable during their journey

· Checking the carriages are clean and safe before the start of a journey

· Walking through carriages during the journey, checking tickets and travel documents

Traffic Warden 
· Following motoring and parking laws and regulations

· Checking for infringements of waiting restrictions and on the loading and unloading of goods

· Issuing fixed penalty notices to offenders

Upholsterer

· Advising on fabrics and estimating costs

· Covering frames with padding and fabric using stitching, staples, tacks or glue

· Adding trimmings such as piping, fringing and buttons

Veterinary Nurse

· Holding animals and keeping them calm during treatment

· Giving injections and drugs (under direction of the vet)

· Assisting during operations by handing instruments and maintaining levels of anaesthetic

Video Editor

· Transferring film or video footage to computer

· Cutting and joining shots using editing software

· Using computer software to add titles, graphics, sound and any visual effects

Warehouse Operative

· Working as part of a team loading and unloading deliveries from vans
· Checking goods against delivery notes, checking security of the load and damage to stock
· Having a good working knowledge of health and safety regulations
Waitress

· Taking orders, serving customers, working the tills and taking payment by cash and card
· Assisting in the kitchens when needed, stocktaking and working to health and safety regulations.
· For this role I needed excellent customer service and communication skills and the ability to work within a large team. 
Window Fitter

· Removing old windows and doors with hand and power tools

· Measuring up the space for the new windows or doors

· Installing new or replacement windows, conservatories and glazed curtain walls in homes and businesses

Welder

· Selecting materials to be cut and welded

· Inspecting and test cuts and joins, using precision measuring instruments

· Following engineering instructions and drawings

Zoo keeper

· Preparing food and feeding animals

· Checking for signs of distress, disease or injury in animals

· Checking enclosures, cages and barriers for signs of wear or damage

Zoologist

· Conducting field and laboratory research; studying animals in their natural environment or in captivity
· Identifying, recording and monitoring animal species, identifying, recording and monitoring animal species
· Using complex procedures such as computerized molecular and cellular analysis and in-vitro fertilization and producing detailed technical reports
Hobbies and Interest

I have been involved in scouts for the last 3 years; during these 3 years I have been promoted from an Assistant scout Leader to a Group Leader. I am now responsible for organising camps, planning menus, cooking food for large groups and planning the activities. From this I have improved my communication and listening skills; I can overcome problems by thinking of different solutions and I can work effectively in a team on using my own initiative. 
I am the captain of my local cricket team, I've been playing cricket since I was a teenager and have a great understanding about the game. My role as captain was is to everyone positive and motivated. I have to pick the team for each match and organise the equipment and transport to and from games. 

I have a great enjoyment of sport and I enjoy keeping fit and healthy by regularly going to the gym to work out, playing football and tennis. I also enjoy giving advice to others and help them plan fitness programmes to follow. 

At present, I enjoy keeping fit and healthy by regularly going on long runs, as I am currently practicing for a marathon. I also volunteer in a “soup Kitchen” once a week travelling in around the city centre giving food and advice to the homeless. 

As a creative person, I enjoy spending my spare time creating new dishes in the kitchen. I have been cooking for over 5 years and quickly learnt how to follow recipes and then add my own take on the dish. I enjoy hosting dinner parties and having the responsibility of being both the host and the chef. I specialise in making Italian dishes 

With a great interest in history I am often reading historical books and researching information on the internet. I am part of my local Historian Group and I am currently researching and putting together a presentation on The History of The Red Coats in The British Army. 
Below you can find an extract from the recent e-book Secrets of Employment, you can still purchase this e-book today by visiting www.employmentking.co.uk/secrets good luck with your job searching. 

Secrets of Employment:
Choosing a Career-Personality Type

“Every accomplishment starts with the decision to try”

We spend a third of our lives at work and this is increasing as the government makes the decision to raise the age of retirement. On average we each spend 40 hours of our time in work. To spend the majority of your week at work doing something you don’t enjoy simply doesn’t make sense - you want to find something that’s gives you a buzz, something that you’re happy each morning to get out of bed for. 

Ask yourself why am I looking for work? Are you unemployed, just been made redundant or currently employed looking for other work? 

Whatever the reason, you need to ensure you apply for a job role that is right for you. Did you enjoy your last or current job? If the answer is yes, how much? Use a scale between one and ten (one being low, ten being high) what did you enjoy about your last job; the duties, the company, the team, anything else? If you can identify what you liked about a job or career you enjoyed then you will know what to look for in the next company you work for.
If you’re unhappy with a current job, ask yourself what it is that you’re unhappy about? Really think about this, is it the job duties, the company you work, your team, the lack of promotion or training opportunities? This is important; you need to pinpoint what it is that you don’t enjoy so that these barriers don’t repeat themselves in your new job. 
How do you know what Job will suit you? There are many different computer packages designed to give you an idea of your perfect job based on the answers you give to between 60-100 questions. In a most cases these diagnostic tools ask questions about what you enjoy or like “Do you like animals?” by ticking “Yes” the diagnostic tool will recommend a job role as a Veterinary Surgeon. You and I know that there is a big difference between a liking a Cat as a pet and dissecting or giving surgery to an animal as a career.
Maybe I’m being a little pedantic as they will often ask you several questions around animals-the point is they ask you many questions on what you like when the focus on the questions should be your personality, as your personality type is natural and is more in line with your values. 
What personality do you have? You will need a Pen and Paper for this next exercise.

Below are four questions all about different aspects of your personality for each question you have to choice a letter-you will need to write down your selected letter. 
Each question covers a different part of your personality, as you read the questions you will quickly realise that you have/use both personality style answers-for each question you need to pick your preference. Try writing your name down with your Right hand and then try it again using your Left, only one will feel natural. When answering the questions think what your preference is, what is natural to you, what do you do the most.

Which are you more like?
Are you more Extrovert (E)



Or are you Introvert (I)

You think out loud 




Think before you speak

A good talker





Prefer quite

Like to give your opinions 



Keep your thoughts private
Often seen as excitable



Enjoy your own time
Need to fill in gaps and pauses 


A good listener 

PICK EITHER E or I

Are you a Sensing Individual (S)


Or Intuitive (N) 

Do you look for Facts




Do you look for possibilities

Are you Practical and Sensible


Do you spot patterns 

Keep thing realistic and real  



Do you go with your hunches 

Use what you know and have learnt
 

Enjoy learning new things 

Use straight forward language 


Lose track of time easily 

PICK EITHER S or N

Are you a Feeler (F)




Or Thinker (T)

Are you in touch with your feelings


Do you follow your head 

Do you enjoy giving praise 



Like a lively debate 

Are you driven by emotion 
Like to hear both sides to a story/argument 

Like to be of service to others


Like rules, regulations and principles 

Find it hard to say No
Can make tough discussions without becoming emotional 
PICK EITHER F or T

Are you a Judging Individual (J)
Or a Perceiving Individual (P)

Like to plan and organise things


Like to see how things turn out

Enjoy finishing tasks




Go with the flow/like to explore 

Like to feel in control and on top of things 

Like to start task /rather not use list

Like neatness and tidiness 



Don’t mind untidiness 

Like structured lives 




Keep your opinions open 

PICK EITHER J or P

Now you have your 4 letters match these to the type of job roles which best suit your personality: 

ISTJ – An Organiser who enjoys procedures and systems.

Manager, Architect, Surveyor, Engineer, Accountant, Prison Officer, Roadside Breakdown Assistant, Air Cabin Crew, Plumber, Postal Delivery, Bricklayer, Driving Instructor, Tiler, Car Mechanic. 
ISFJ- An Organised Protector and Carer.

Librarian, Carer, Public Sector Roles, Administrator, Health Service Worker, Nurse, Advisor, Primary School Teacher, Dental Assistant, Financial Services Worker, Call Centre, Stagehand, Officer Worker, Teaching assistant, Childcare Worker

ISTP-Needs to be satisfied at work, enjoys finding out about the world around them.

Photographer, Legal work, Law, Armed forces, Fire Fighter, Engineer, Car Racer, Actor, Camera Operator, Garden-Centre Worker, Forestry Professions, Mechanic, Farm Worker, Roadie,  Bus Driver

ISFP-A Practical job role that they find interesting.

Outreach Worker, Musician, Vet, Farmer, Tree Surgeon, Youth Worker, Customer Care, Hospitality, Florist, Gardener, Artist, Care-Worker, Forestry, Inspector, Park warden, Bus Driver, Delivery Driver

INFJ-Supportive job role, ideally in a caring industry.

Counsellor, Linguistics, Youth Worker, Teaching assistant, Journalism, Secretary, Library Assistant,  Physiologist, Speech Therapist, Archaeology, Marketer,   Waitress/Waiter, Hairdresser, Administrator, Sports Massage 
INFP-A “people” job role, where you can meet and listen to others.

Counsellor, Archaeologist, Physiologist, Careers Advisor, Advocator, Mentor, Researcher, Reflexology, Alternative Therapy, Youth Worker, Marriage Guidance, Care Worker, Photographer, Support Worker, Student Advisor, Welfare Advisor
INTP-An “ideas” job role where you can take an idea and look at other possibilities/outcomes.

Engineer, Inventor, Web Designer, Internet marketer, Surveyor, Software Designer, Town Planner, Scientist, Architecture, Laboratory Assistant,  Sign writer, Mechanic, IT Repair

INTJ-Managing and organising ideas and information. 

Solicitor, Engineer, Surveyor, Market Researcher, Dental Hygienist, Biotechnologist, Politician, Self-Employed, Technical Support Worker, Welder, Web Designer, Tyre Fitter, Helpline Worker

ESTJ- Management, Leader; gets task done quickly.

Business Manager, Self-Employed, Dentist, Police Officer, Fire Officer, Human resources, Primary School Teacher, Accountant, Marketer, Window Cleaner, Painter and Decorator, Plumber, Carpenter, Sales Executive

ESFJ-Providing friendly services to others. 

Nurse, Teacher, Advice Worker, Hospitality, Speech therapist, Conference Organiser, Event Organiser, Chef, Travel Agent, Customer Service, Hotel Porter, Administrator, Secretary, Front of Office worker, Call Centre, Stage Hand

ESTP-A job solving problems. 

Paramedic, Actor, Presenter, Planner, Surveyor, Engineer, Gas & Oil Production, Scaffolder, Brick Layer, Machinist,  Window Cleaner, Theme Park Worker, Taxi driver, Warehouse Worker

ESFP-Using your natural rapport with others to solve practical problems.

Counsellor, Hospitality Manager, Taxi Driver,  Management, Journalist, Estate Agent, Travel Agent, Paramedic, Youth worker, Carer, Armed Forces, Miner, Criminologist, Retail, Bar Person, Chef

ENFJ-A job using people skills to develop ideas.

Journalist, Counsellor, healer, Advocate, Lawyer, teacher, Public Relations Post, Travel Agent, Human Resources Assistant, Media role, Trainer, Holiday Representative, Tour Guide, Advisor,  Teaching Assistant

ENFP-Using imagination to understand move people forward. 

Carer, Mentor, Counsellor, Secondary School teacher, Advertiser, Speech Therapist, DJ, Chef, Sports Massage, Youth Worker, Physiotherapist, Care Worker
ENTP-A job creatively solving problems.

Architect, Inventor, Photographer, Politian, Comedian, Musician, Charity Fundraiser, Negotiator, Journalist, Architect, Prop Maker, Tour Guide, Actor, Media, Designer, Web Designer, Clothes designer

ENTJ-A management job role, managing people and/or resources.

Entrepreneur, Financial Officer, Public sector, Media, Retail Management, Caterer, Chef, Leader/Manager, Journalist, Market Trader, Politician, Window Cleaner, Park Warden

Remember the above list of job roles are not intended to be limited and are there to give you a better understanding of the job roles that suit your personality type preference. We can all train ourselves to undertake any job role and be successful in this career. By picking a job career that suits your personality type you will naturally enjoy and do well as the job duties will suit your personality preference.   
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